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APPLICATION FORM FOR EMPLOYMENT


APPLICATION FOR THE POST OF:
                    CLOSING DATE:

	     
	     



GENERAL


	Do you possess a current driving licence? 
YES  FORMCHECKBOX 
 NO  FORMCHECKBOX 

	Do you have access to a car or other means of transport available for work?
YES  FORMCHECKBOX 
 NO FORMCHECKBOX 


	Details of any endorsement i.e. reason and date of endorsement
	     



	Are you related to/or are a Board Member, employee or tenant of North Devon Homes?

YES  FORMCHECKBOX 
 NO  FORMCHECKBOX 

If YES please give details:

	     


HEALTH / MEDICAL HISTORY


Please give details of any sickness absence from work in the last two years, giving duration and reason. You are not required to include any disability related absence. A disability for this purpose is a physical or mental impairment which has a substantial and long term adverse effect on your ability to carry out normal day to day activities.

	Year 1:
	     


	Year 2:
	     



	Please give details of any serious illnesses you have had in the last five years
	     


EDUCATION
Please tab through the application form.

Secondary and Further Education (e.g. GCE, GCSE, A-Level, NVQ, etc – or equivalent)

Please list in date order starting with the most recent.


Name and Location of School/College                  Qualifications/ Subject
      Level/Grade
	     
	     
	     

	     
	     
	     

	     
	     
	     

	     
	     
	     

	     
	     
	     

	     
	     
	     

	     
	     
	     

	     
	     
	     

	     
	     
	     

	     
	     
	     

	     
	     
	     

	     
	     
	     


Higher Education (e.g. Degrees, HNC/D or equivalent) and professional qualifications

Name and Location of College/University                Qualifications/ Subject
      Level/Grade

	     
	     
	     

	     
	     
	     

	     
	     
	     

	     
	     
	     


Qualifications currently being studied for


Name and Location of College/University                               Course
Completion Due

                                                                                                                                                        Date             
	     
	     
	     

	     
	     
	     

	     
	     
	     

	     
	     
	     


Membership of Professional Bodies


Professional Organisation           Level of Membership              By Examination             Expiry Date

Yes/No

	     
	     
	     
	     

	     
	     
	     
	     

	     
	     
	     
	     

	     
	     
	     
	     


Please give details of your hobbies/interests/personal achievements/voluntary work


	     



EMPLOYMENT DETAILS – CURRENT/MOST RECENT EMPLOYMENT

Name and address of current/most recent 
employer or college/school

	     
	Basic Salary:
	£     

	     
	Allowances:
	£     

	     
	Date current employment began:
	       

	     
	Notice required in current post:
	       

	Postcode:     
	Reason for leaving:


	       


	Job Title:
	     

	Reporting to:
	     


Please outline your main duties and responsibilities of your current or most recent role or details of your studies if leaving school or college

	     



Main achievements in your current / most recent role

	     



EMPLOYMENT DETAILS – PREVIOUS EMPLOYMENT

Please list in date order starting with the most recent.


	Name & Address of Previous Employer
	Job Title & Summary of Main Responsibilities
	 Dates

From
	To
	Salary
	Reason(s) for leaving

	     
	     
	     
	     
	     
	     


	     
	     
	     
	     
	     
	     


	     
	     
	     
	     
	     
	     


	     
	     
	     
	     
	     
	     


	     
	     
	     
	     
	     
	     



	     
	     
	     
	     
	     
	     


	     
	     
	     
	     
	     
	     



FURTHER INFORMATION

Referring to the applicant pack, job description and person specification, please provide examples to demonstrate how you meet our core values, and the knowledge and skills required for this post. You may use experience gained from within and outside the workplace to provide these examples. You may also like to use the different headings on the person specification as a starting point. Please use no more than two sides of A4.
	     



REFERENCES (External applicants only)


A reference is normally sought from your present employer and previous employer following the interview, with your permission.

If leaving school or college please give teacher/tutor details.

All offers of employment made would be subject to references being satisfactory.

	Name:
	     
	Name:
	     


	Job Title:
	     
	Job Title:
	     



Address:
                  Address:
	     


	     

	     
	     

	     
	     

	     
	     

	Postcode:     
	Postcode:     


	Telephone No:
	     
	Telephone No:
	     


	Email Address:
	     
	Email Address:
	     


	Relationship:
	     
	Relationship:
	     


VACANCY INFORMATION


Where did you hear about this vacancy?

	     


Please state any times you may not be available to attend an interview

	     


DECLARATION


I confirm that, to the best of my knowledge, the information given on this form is true and correct and can be treated as part of any subsequent contract of employment and accept that false information may result in my application being disqualified and, if engaged, I will be liable to be dismissed. I understand that appointment may be subject to a satisfactory medical examination.

	Signature:
	     
	Date:
	     



Please check carefully that all sections of the form have been completed otherwise our ability to process this application may be affected. When completed please return this application form and equal opportunities monitoring form (by the closing date) to:

Human Resources

North Devon Homes

Westacott Road

Barnstaple EX32 8TA

HR@ndh-ltd.co.uk
Tel: 01271 313385 Fax: 01271 377810

EQUAL OPPORTUNITIES FOR MONITORING FORM
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APPLICATION FOR THE POST OF:                  CLOSING DATE:
	     
	     



PRIVATE AND CONFIDENTIAL

PERSONAL DETAILS

	Surname:
	     
	Marital Status:
	     

	First Name(s):
	     
	Date of Birth:
	     


Address:

	     
	Email Address:
	     

	     
	Contact number home:
	     

	     
	Contact number mobile:
	     

	     
	Where and when is the best time to contact you?

	Postcode:     
	     


CULTURAL / ETHNIC DETAILS


I would describe my cultural and ethnic origin as:

	WHITE
	MIXED
	ASIAN
	BLACK
	CHINESE

	White British    

 FORMCHECKBOX 
             
	White& Black Caribbean          FORMCHECKBOX 

	Asian British

 FORMCHECKBOX 

	Black British

 FORMCHECKBOX 

	Chinese British

 FORMCHECKBOX 


	Any other white background - 
	White& Black African               FORMCHECKBOX 

	Indian

 FORMCHECKBOX 

	Caribbean

 FORMCHECKBOX 

	Chinese

 FORMCHECKBOX 


	Please write in:
	White& Asian

                           FORMCHECKBOX 

	Pakistani

 FORMCHECKBOX 

	African

 FORMCHECKBOX 

	Other Chinese background     FORMCHECKBOX 


	     
	Other mixed background       FORMCHECKBOX 

	Bangladeshi

 FORMCHECKBOX 

	Other Black background      FORMCHECKBOX 

	

	
	
	Other Asian background       FORMCHECKBOX 

	
	


	Nationality:
	     


GENDER / RELIGION OR BELIEF / SEXUAL ORIENTATION

Your Gender

	My Gender is: 
	Do you identify as Transgender?

	Male  FORMCHECKBOX 
   Female  FORMCHECKBOX 
   Prefer not to say  FORMCHECKBOX 

	Yes  FORMCHECKBOX 
  No  FORMCHECKBOX 
  Prefer not to say  FORMCHECKBOX 

For the purposes of this question “transgender” is defined as an individual who lives, or wants to live, in the gender opposite to that they were assigned at birth.


Your religion or belief                                                                Your sexual orientation
	Christianity        FORMCHECKBOX 

	Islam                  FORMCHECKBOX 

	Prefer not to say             FORMCHECKBOX 

	Heterosexual/Straight  FORMCHECKBOX 

	Gay Woman  FORMCHECKBOX 


	Buddhism          FORMCHECKBOX 

	Hinduism           FORMCHECKBOX 

	No religion         FORMCHECKBOX 

	Bi-sexual

 FORMCHECKBOX 

	Prefer not to say  FORMCHECKBOX 


	Judaism             FORMCHECKBOX 

	Sikhism              FORMCHECKBOX 

	
	Gay Man

 FORMCHECKBOX 

	

	Other please specify
	     
	
	
	


ASYLUM AND IMMIGRATION ACT


	Are you subject to United Kingdom Immigration Control?
	YES  FORMCHECKBOX 
 NO  FORMCHECKBOX 


	If the answer to the above question is ‘YES’

Do you have permission from the Home Office to remain in the United Kingdom?
	YES  FORMCHECKBOX 
 NO  FORMCHECKBOX 


	Are you subject to any condition or do you know of any reason which could prevent you from working in the United Kingdom?
	YES  FORMCHECKBOX 
 NO  FORMCHECKBOX 


	Do you require a work permit?
	YES  FORMCHECKBOX 
 NO  FORMCHECKBOX 


	If you are invited to come for an interview you will be asked to provide documentary evidence to confirm your ability to work in the United Kingdom.


DISABILITY / SPECIAL NEEDS


NORTH DEVON HOMES welcomes applications from people with disabilities. Wherever possible and reasonable we will make adjustments and offer alternatives to enable a person with a disability to access the application and appointment process fairly.
The Disability Discrimination Act 1995 (DDA) defines a person as disabled if they have a physical or mental impairment, which has a substantial and long term effect (i.e. has lasted or is expected to last at least 12 months) on the person’s ability to carry out normal day to day activities.

Do you consider that you have a disability?  YES  FORMCHECKBOX 
  NO FORMCHECKBOX 
  Prefer not to say  FORMCHECKBOX 

If you have answered yes, please indicate the type of impairment which applies to you. If you experience more than one type of impairment, please tick all the types that apply. If your disability does not fit any of these types, please mark ‘Other’ and specify.

 FORMCHECKBOX 
 Physical/mobility impairment, such as difficulty using your arms or mobility issues which require you to use a wheelchair or crutches.

 FORMCHECKBOX 
 Visual impairment, such as being blind or having a serious visual impairment.

 FORMCHECKBOX 
 Hearing impairment, such as being deaf or having a serious hearing impairment.

 FORMCHECKBOX 
 Mental health conditions, such as depression or schizophrenia.

 FORMCHECKBOX 
Learning disability/difficulty, such as Down’s syndrome or dyslexia or a cognitive impairment such as autistic spectrum disorder.

 FORMCHECKBOX 
 Longstanding illness or health condition, such as cancer, HIV, diabetes, chronic heart disease or epilepsy.

 FORMCHECKBOX 
Other (please specify below).

If you have answered yes to the above question and are offered an interview, would you be happy for a member of the HR team to contact you in advance of your interview to discuss any particular needs or requirements that you may have?

YES by phone  FORMCHECKBOX 
                          In person  FORMCHECKBOX 
                                     No  FORMCHECKBOX 

Please indicate if you have a medical condition that could be affected by the job you have applied for:

	



Are there any special arrangements that you would like us to discuss with you to accommodate your needs if selected to work for the company?
	     



If you are offered employment a full medical questionnaire will be supplied as part of a conditional offer. If however, you are aware of a medical condition which you think could be affected by the nature of the job, you must make us aware of this.
REHABILITATION OF OFFENDERS ACT 1974

Have you committed any criminal offence which is not considered spent under the Rehabilitation of Offenders Act 1974?

 FORMCHECKBOX 
 YES   FORMCHECKBOX 
 NO   

If ‘yes’ please give details on a separate sheet and attach in a sealed envelope marked ‘confidential’.

Under the ROA 1974, Exceptions order 1975 if the role for which you are applying involves access to children or vulnerable adults the details of all convictions (whether spent or not) will have to be declared via a CRB check.

DECLARATION


The information I have provided is correct to the best of my knowledge and belief and I do not know of any reason why the company would not be permitted to employ me.

	Signature:


	     
	Date:
	     


Please check carefully that all sections of the form have been completed.

Human Resources

North Devon Homes

Westacott Road

Barnstaple EX32 8TA

Email: HR@ndh-ltd.co.uk
Tel: 01271 313385 Fax: 01271 377810
NDH use only


REF NO:





North Devon Homes is committed to equality of opportunity in employment. We positively welcome your application irrespective of your gender, race, disability, age, religion or belief, sexual orientation, transgender, location or social background.

















PRIVATE AND CONFIDENTIAL























NDH use only


REF NO:





We request that all applicants complete the details on this form, if you have any concerns about completing this form please contact the HR department.





North Devon Homes celebrates diversity. We need to have accurate information about applicants profiles to enable us to monitor our recruitment and selection process, fairness and consistency, and to ensure the best person is selected for the appointment. 


This form is not part of the shortlisting process and is used for monitoring purposes and to ensure the effectiveness of our Equality and Diversity Policy only. The information you provide will be treated as confidential and detached from your application form on receipt.
































